Form No. : TR 05 


                                        Revision: (00) 


                                            Revision Date: 01/01/2020
SAHRDAYA COLLEGE OF ENGINEERING AND TECHNOLOGY, KODAKARA – 680684 
                                     Request Form (Resource Person / External Expert)
	Name of the Staff & Employee Code
	Department & Designation
	Name of the Program/Event
	Dates & Duration
	Invited Institution Details  (Name of the Institute with Place, Contact Number )


	Session delivered to Students / Faculty / Others (If others, kindly give the details)

	
	
	
	
	
	


Name of the Substitute teacher during this period (Provide the details): 
Whether Eligible for the Remuneration from the invited institution?  



( Yes   

( No

Whether the Request form and all other applicable information are attached? 


( Yes   

( No
· I agree to submit the Copy of the duty certificate after the program.


( Yes   

( No

· Attached the invite copy and brochure if any




( Yes   

( No
Date of Request: 










Signature of the Applicant:
Recommended / Not Recommended
Recommended / Not Recommended

 by the HOD 
by the Principal
Name & Signature of the HOD:









Signature of the Principal:
Approved / not approved by 

Executive Director  

Signature of Executive Director:

